ITEM NO. CITY 05
DATE: _ 2025-05-27
ACTION:

PCUA MEETING AGENDA ITEM SUMMARY

TITLE:
Consider And Vote Upon A Resolution Establishing Rules Of Conduct For All Public
Meetings Of The City Commission, Committees, Boards And Authorities.

DEPARTMENT:
Administration
Legal

STAFF/INFORMATION RESOURCES:
Craig Stephenson, City Manager

Don Bohon, Deputy City Manager
Shane Allen, City Attorney

SUMMARY:

The purpose of this agenda item is to formally establish and put forth rules of conduct for
all public meetings of the City Commission, committees, boards and authorities. The City
Commission of the City of Ponca City recognizes the importance of conducting public
meetings in an orderly, respectful and efficient manner to ensure the fair and equal
opportunity of all persons to participate in the democratic process; and it is necessary to
establish rules for public meetings to maintain decorum, promote public safety and protect
the integrity of the decision-making process. Proposed rules of conduct are
content/viewpoint neutral.

EXHIBITS:
Resolution

SUGGESTED MOTION:
Motion to Approve A Resolution Establishing Rules Of Conduct For All Public Meetings
Of The City Commission, Committees, Boards And Authorities.

STAFF RECOMMENDATION:
Approval

DISTRIBUTION:
Original — City Clerk
1 Copy — Administration
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RESOLUTION NO

A RESOLUTION ESTABLISHING RULES OF CONDUCT FOR ALL PUBLIC
MEETINGS OF THE CITY COMMISSION, COMMITTEES, BOARDS AND
AUTHORITIES.

WHEREAS, the City Commission of the City of Ponca City recognizes the importance of
conducting public meetings in an orderly, respectful, and efficient manner to ensure
the fair and equal opportunity of all persons to participate in the democratic process;

WHEREAS, adhering to reasonable time, place, and manner restrictions that are content-neutral,
serve a substantial government interest, and provide alternate avenues of
communication; and

WHEREAS, it is necessary to establish rules and procedures for public meetings to maintain
decorum, promote public safety, and protect the integrity of the decision-making
process;

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COMMISSIONERS OF
THE CITY OF PONCA CITY, OKLAHOMA:

Section 1: Rules of Conduct for Public Meetings are as follows:
A. Control of the Meeting

The Mayor or the presiding commissioner/member/officer/trustee shall have authority
to control and conduct the meeting.

B. Electronic Devices

All cell phones, pagers, and other noise-making devices must be turned off or silenced
during the meeting.

C. Audience Conduct

Unless addressing the body, or entering or leaving the meeting room, all persons shall

remain seated in the designated seating area.

e No standing or sitting in aisles or along walls shall be permitted, unless authorized by
the Mayor or presiding officer.

e No person shall block any doorway or exit.
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D. Disruptive Demonstrations Prohibited

Demonstrations that disrupt or impede the orderly conduct of the meeting, including but
not limited to cheering, yelling, whistling, clapping, or foot stomping, are prohibited.

E. Public Participation in Hearings

During formal public hearings, all interested parties shall be permitted to address the
Commission/Committee/Board/ Authorities.

e The Mayor or presiding commissioner/member/officer/trustee may request that
persons signify their intent to speak and may impose reasonable time limits and
establish the order of speakers.

F. Animal Restrictions

No animals shall be permitted in the meeting room, with the exception of trained K-9
police dogs and trained service animals as defined under State and Federal law.

G. Prohibited Language and Conduct

The use of profane, vulgar, inflammatory, threatening, abusive or disparaging language—
including racial or ethnic slurs—directed at any member of the governing body or any
participants in the meeting shall not be tolerated.

H. Political Activity

The use of public meetings for political speeches or threats of political action is
inappropriate and will not be tolerated.

I. Prohibited Items

No placards, signs, posters, bundles, suitcases, packages or other large objects that may
disrupt the meeting shall be brought into the meeting room.

e This includes any article of clothing that serves as a banner or sign.
J. Flyer Distribution

The distribution of flyers, pamphlets, leaflets or other reading matter within the meeting
room is not permitted. This does not preclude documents or documentation being given
to commissioners/members/trustees that pertains to an issue being discussed under the
agenda.
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K. Orderly Exit Required

Individuals leaving the meeting before its adjournment must do so quietly and in an ordetly
fashion so as not to disrupt proceedings.

L. Disruptive Behavior and Enforcement
Any individual who disregards the directives of the Mayor or presiding officer, or who
behaves in a boisterous or inappropriate manner that disturbs the peace of the meeting,
may be asked to leave.

M. Removal from Meeting
The Mayor or presiding officer may, through the City Manager or designee, order the
removal from the meeting room of any person who, after fair warning, continues to violate

these rules or otherwise disrupts the meeting.

Section 2: The Rules of Conduct for Public Meetings are hereby adopted and shall apply to all
meetings of the City Commission, and City commissions, committees and boards open to the public.

RESOLUTION DECLARED ADOPTED this 27th day of May 2025.

ATTEST:

John Gonsalves, City Clerk Kelsey Wagner, Mayor

APPROVED AS TO FORM:

Vance S. Allen, City Attorney



